
How to Use/Navigate this Document 

Before you begin your review of our Magnet documents, we have a few navigation tips 
to help you on your electronic journey: 

 
1. Left click on the top tabs to navigate between the Magnet Components: 
Organizational Overview (OO), Transformational Leadership (TL), Structural 
Empowerment (SE), Exemplary Professional Practice (EP), and New Knowledge, 
Innovations and Improvements (NK). 

 
2. Click on the left side bar to find specific Sources of Evidence (SOE), which are 
labeled with the component letter and number (for example, TL1, will be listed on the 
left under the Transformational Leadership tab). 

 
3. You may also click any attachments/hyperlinks within the document and it will take 
you to the PDF and or excel and or PPT attachment. After viewing the attachment, 

click the  left arrow or go back arrow    (not the exit button) to get out from 
the attachment and back to the document you were originally reading. 

 
4. Most documents and attachments are in PDF format. To enlarge your view of an 

attachment or supporting document, click on the  to zoom in or out within your 
Adobe Reader. 

 
5. Some attachments are large and may take a moment to open depending on your 
computer. When opening these documents, it may decrease the amount of time for the 
file to open if you have any unnecessary programs closed. 

• Should you have any issues while opening attachments please make sure you 
clear your cache by following the steps below: 

• Open Internet Explorer 11. 
• On the very right-hand side of the browser, click on the gear icon, also called 

the Tools icon, followed by Safety, and Delete browsing history... 

 
• Note: If you have the Menu bar enabled, you can instead click Tools and then 

Delete browsing history....  

 
 



• In the Delete Browsing History window that appears, uncheck all options 
except the one labeled Temporary Internet files and website files. 

 
• For Windows 8: please do not open using Internet Explorer app as PDF links 

opened up will not have the back button. Please use the regular Internet 
Explorer. 

 
Helpful Tips: 

 Press Ctrl F to open up “Find” in the upper left hand corner of your toolbar. 
This will enable you to perform a word search on the page your are viewing. 
 

 
 

 Press Ctrl + to zoom in and Ctrl – to zoom out of the web page. 
 
 
For any questions please contact: Julie David, MSN, ARNP, ANP-BC 

Magnet Project Director 
Homestead Hospital 
julieda@baptisthealth.net 
786-243-8259 / 786-243-8502 (office) or  
305-467-1231 (mobile) 
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