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POLICY TITLE:
Volunteer Participation in Baptist Health Sponsored Out-of-Area Disaster Relief Efforts

SUMMARY & PURPOSE:

To provide guidelines for Baptist Health's support of employees who volunteer to participate in
Baptist Health-sponsored out-of-area disaster relief efforts during a Qualifying Disaster, as
defined in this policy. This policy will be activated at the sole discretion of the Baptist Health
Chief Operating Officer, acting in the capacity of Baptist Health Incident Commander per BHSF
Administrative Emergency Preparedness and Security Policy 50 Baptist Health South Florida
Emergency Operations Plan.

POLICY:

Qualifying Disaster:

For the purposes of this policy, a Qualifying Disaster is defined as: a disaster occurring outside of
South Florida (Miami-Dade, Broward, Monroe and Palm Beach Counties) that is:

1. Officially recognized by the American Red Cross.
AND

2. Designated by the Executive Committee of the Baptist Health Board of Trustees as a disaster
which meets the criteria established by the Executive Committee of the Baptist Health Board
of Trustees for Baptist Health sponsored out-of-area disaster relief efforts after considering
employee safety, reliability of transportation to and from the destination, and local security
arrangements.

SCOPE/APPLICABILITY:
This policy applies to all full time, modified full time and part time Baptist Heaith employees who
volunteer to participate in a Qualifying Disaster relief effort. This policy does not apply to

All references to Policies must go to the BHSF Master Copy on the BHSF Intranet; do not rely on other versions / copies of the
Policy.
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volunteer activities in support of a Qualifying Disaster relief effort engaged in by Baptist Health
employees at a Baptist Health facility or in Miami-Dade, Broward and Monroe Counties.

PROCEDURES TO ENSURE COMPLIANCE:

1.

Activation of Policy:

When a Qualifying Disaster has occurred and been designated as such by the Executive
Committee of the Baptist Health Board of Trustees, the Baptist Health Chief Operating
Officer, acting in the capacity of Baptist Health Incident Commander per BHSF Administrative
Emergency Preparedness and Security Policy 50 Baptist Health South Florida Emergency
Operations Plan may authorize activation of this policy.

Employee Eligibility:

With the prior written approval of his/her supervisor and entity CEO (or Corporate Vice
President), a Baptist Health employee in good standing may volunteer to participate in a
Qualifying Disaster relief effort. Supervisory approval is subject to the operational needs to
the department and the entity. Participation in a Qualifying Disaster relief effort is limited to a
maximum of two (2) workweeks.

Stipend:
Employees who have been approved to participate in a Qualifying Disaster relief effort will

receive a stipend equivalent to 50% of the employee’s base pay based upon a 40 hour
workweek (including differentials if applicable) for their time spent participating in the
Qualifying Disaster relief effort. This stipend is subject to tax withholding.
a. Examples:
i. Employee volunteers to participate in a Qualifying Disaster relief effort and is
away from work for 2 weeks. Employee receives a total stipend equivalent to
one week of base pay based upon a 40 hour workweek (including differentials if
applicable).
i. Employee volunteers to participate in a Qualifying Disaster relief effort and is
away from work for one week. Employee receives stipend equivalent to one-half
week based upon a 40 hour workweek (including differentials if applicable).

The employee will be paid this stipend via the Baptist Health regular payroll process.

The stipend applies only to employee participation in Qualifying Disaster relief efforts
which have been specifically designated as such by the Executive Committee of the
Baptist Health Board of Trustees.

Applicability of and Compliance with Baptist Health Policies:

Employees who patrticipate in a Qualifying Disaster relief effort must comply with all Baptist
Health administrative, entity and departmental policies and procedures, as well as any
policies, terms or conditions of any governmental agency or other relief agency organizing or
sponsoring the disaster relief effort, and may be subject to corrective action should they
violate one or more of these policies, terms or conditions during the course of the Qualifying
Disaster relief effort

SUPPORTING/REFERENCE DOCUMENTATION:

e N/A

RELATED POLICIES, PROCEDURES, AND ASSOCIATED FORMS:

All references to Policies must go to the BHSF Master Copy on the BHSF Intranet; do not rely on other versions / copies of the

Palicy.
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e BHSF Administrative Emergency Preparedness and Security Policy 50 Baptist Health
South Florida Emergency Operations Plan

ENFORCEMENT & SANCTIONS:
Violation of this policy may result in corrective action up to and including termination of
employment.

All references to Policies must go to the BHSF Master Copy on the BHSF Intranet; do not rely on other versions / copies of the
Policy.
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