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[ ] Holiday - Dates:
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We are requesting a shift change in the posted schedule:
O Date: Shift:
Employes Name # 1 OFF  Date: . Shift:
| ON  Dale:  Shift_______
Employee Name # 2 OFF Date: Shifi:

Thischangs| Jwill [ ]will not result in overtime for elther empioyee.

Sionaiure Employse & 1 Signature Employee £ 2

Approved By: | Date:

Unit Scheduls Staffing Master Schedule Staffing Worksheet
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Reason:

Approved By: : Date:

Unit Scheduls Staffing Master Schedule Stafiing Workshest

THIS REQUEST 1S MOT COMPLETE UNTIL THE CHANGES ARE MADE ON T%E UNIT SCHEDULE, STAFFING
MASTER SCHEDULE, STAFFING WORKSHEET AND SUCH CHANGES ARE INITIALED ABOVE.
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