Student Quick Reference

Logging In:

o From the SunPage, click on Baptist Health University link on the left side of page.
e From home, go to the website www.healthstream.com/hlc/bhsf

e Click on the Employee Learning Programs link under Resources.

User ID: Employee I.D. number.
Password: Employee I.D. number

Example: John Doe, Employee ID Number 0000

User ID: 0000
Password: 0000

Baptist Health University Functions

View My Assigned Courses (MY LEARNING TAB)
o Look for Assigned Courses under the first section of the My Learning Tab.
e Click on the name of the Course to begin your assignment.

Enroll in a Course (CATALOG TAB)

Click on the Catalog tab.

Search for a Course by typing in all or part of the title.

Click on the search button.

Click on the name of the course you want to enroll in.

Click on the enroll in this course button next to the green chair.

Click on the name of the course link.

Click on the register link found in the Options column.

You will now see a green Registration Successful banner at the top of your screen.

Un-Enroll From a Course (MY LEARNING TAB)

« Inthe Elective or Enrolled Courses section, click on the name of the course.
e Click on the Un-Enroll button next to the green chair.

e When the popup box appears, click on OK to Un-Enroll.

View Transcript (MY TRANSCRIPT TAB)

e Click on the My Transcript tab.

« Click on the printer icon to print your transcript. You may specify a date range in the drop
down menu located under the icon.

Print Certificate (MY TRANSCRIPT TAB)
e Click on the My Transcript tab.

e Click on the name of the course.

e Click on the view certificate link.

e Click on the printer icon.

Need Help? Call 786-596-4BHU (4248)
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