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Revision Date:

POLICY TITLE:
Provision of the Baptist Health South Florida (“BHSF” or “Baptist Health”) Notice of Privacy
Practices (the Notice) - Notice and Choice

SUMMARY & PURPOSE:

Provision of the Baptist Health Notice of Privacy Practices (the “Notice”) and acknowledgment of
the Notice and consent to use and disclose health information at first service delivery that is not
electronic.

POLICY:
It is the policy of Baptist Health South Florida, Inc. (‘BHSF” or “Baptist Health”) to provide patients
with the Notice of Privacy Practices and obtain acknowledgment of receipt of said notice.

SCOPE/APPLICABILITY:
This policy applies to the Admitting and Patient Registration departments of each BHSF facility
when admitting or registering patients.’

1 this policy does not apply when these departments are admitting or registering patients who are inmates

Al references to Policies must go to the BHSF Master Copy on the BHSF Intranet; do not rely on other versions / copies of the
Policy.
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PROCEDURES TO ENSURE COMPLIANCE:

1.

General Procedure. At the time a patient is admitted or registered for services, except as

stated in Section 2 of this policy, the Admitting and Patient Registration departments of each

BHSF facility must:

a. Provide the patient with the Notice; and

b. Obtain the patient's acknowledgement of receiving the Baptist Health Notice of Privacy
Practices and the patient's consent to use and disclose health information on the General
Consent form (the Baptist Health FACE sheet).

. Emergency Situations. If there is an emergency situation, the Admitting and Patient

Registration department need not provide the Notice and acknowledgment/consent form prior
to the delivery of services but must provide them and attempt to obtain the signature and date
on the acknowledgment/consent form as soon as possible thereafter. If the patient refuses to
sign and date the form, this department must document its good faith effort to obtain the
signature and date and the reason why they were not obtained on the
acknowledgment/consent form. The department must maintain the acknowledgment/consent
with the patient’s medical record.

SUPPORTING/REFERENCE DOCUMENTATION:

e Health Insurance Portability and Accountability Act of 1996 (“HIPAA")
¢ Applicable Florida State Laws

RELATED POLICIES, PROCEDURES AND ASSOCIATED FORMS:

o BHSF 6720 - Notice of Privacy Practices Brochure

« BHSF 6032 - Patient Acknowledgment of Notice of Privacy Practices

« BHSF Administrative Policy: 352.00 HIPAA Privacy Procedures "The Baptist Health
Notice of Privacy Practices” - Corporate Registration Management

ENFORCEMENT & SANCTIONS:

1.

2.

Reference: Corporate HIPAA Privacy Policy 605.20 — Sanctions.

Violations of this policy will be determined by the Chief Privacy Officer in consultation with the
appropriate levels of department leadership and appropriate Human Resources management
level. Reference: HR policies 5250 and 5300.

Violations of this policy may lead to disciplinary action up to and including termination.

Enforcement of this policy will be performed by Baptist Health South Florida’s Privacy Office
in conjunction with Human Resources, as circumstances may dictate.

All references to Policies must go to the BHSF Master Copy on the BHSF ntranet; do not rely on other versions / copies of the
Policy.
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