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EVEN EXCHANGE REQUEST

We are requesting a shift change in the posted schedule:

ON Date: Shift:
Employee Name # 1 OFF Date: Shift:
ON Date: Shiit:
Employee Name # 2 OFF Date: Shift:

This change[ will [ ' ] will not result in overtime for either employee.

Signature Employee # 1 Signature Employee # 2

Date:

Approved By:
Unit Schedule Statfing Master Schedule Staffing Worksheet

SCHEDULE CHANGE TO POSTED SCHEDULE

Date (s) / Shift (s):
Reason:
Approved By: Date:
Unit Schedule Staffing Master Schedule Staffing Worksheet

THIS REQUEST IS NOT COMPLETE UNTIL THE CHANGES ARE MADE ON THE UNIT SCHEDULE, STAFFING
MASTER SCHEDULE, STAFFING WORKSHEET AND SUCH CHANGES ARE INITIALED ABOVE.
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w4 Schedule People  Reports
TIMECARD

Qaded: 14:47
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Name & D pliws Ans

Time Period | Previous Pas Penod - -

BETTH  Actions ¥ Punch ¥ Amount ¥ Accruals ¥ Comment ¥ Approvals v Reports v

Date Pay Code Amount n Transfer Out n Transfer Out Shitt Dady Cu
Sen e
tlon 6115 700 ¥ 185800204007 80 14 80
Tue 616 700 @ 165600/1i120400/ 80 80 160
Wed /17 700 8 BSE00H/20400/ &80 80 240
Thu 6118 700 @ BSE00/1I720400/ 80 Ll 320
FriéNg 700 B BSB00/1120400/ 80 ag 400
Sat 8720 400
Sun &21 400
Hon 6/22 7100 185600011120400/ =% ED so 4890
Tue 6723 ) FBSE00HI20400/ e ae 560
PT1 80 FESS00ME0420/ ] a0

Thu 625 Ten 856001120400/ 80 80 720
Fn €726 L 8560011720400/ L 80 8090
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TOTALS & SCHEDULE  ACCRUALS AUDITS (11141 | SIGN-OFFS, REQUESTS & APPROVALS
Comment Mote

Hon 8HS Baptst Sponsored Chardable Tent Approved by Gal Gordon. CNO for voluntarary medical mess.in to Jamaica from fune 13 to June 20th [gak) 6/2¢

Tue 6/16 Baptst Sponsored Chartable Event

Wed 617 Baptst Sponsored Chartable Event

Thu 8l3 Baptst Sponsored Chartable Event

Tag/ig Baptat Sponsored Chirtable Event



